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Visitors to Trinity School and Offsite Visits  
COVID19 Risk Assessment  

 
Update 17 September 2020 

 

In order to provide an effective service to safeguard children with complex needs and their 
families and provide meaningful and safe learning and life experiences, we will need to view 
Trinity as a mega bubble with transport, midday and club staff working as safely as they can 
with class staff, school nursing team and other medical professionals, therapists, PE and music 
specialists, including external coaches and peripatetic teachers, post 16 specialists tutors, 
administrative staff, and managers supporting complex behaviours, curriculum and staff 
development.  

An excellent curriculum and therapeutic offer provided in our well-maintained premises is 
essential in supporting our children’s development and wellbeing. It is delivered by a team of 
mainly onsite, and some visiting, specialists/contractors.  

Visitors, including visiting staff, are kept to a minimum by using remote methods of 
communication wherever possible.  For example, remote meetings with parents, social care, 
contractors and Local Authority colleagues are the first choice for staff.  

All visits to the site should be pre-planned wherever possible unless 
there are emergency Safeguarding or Health, Safety and Wellbeing 
issues. The Receptionist will advise those arriving on site accordingly 
and consult with Senior Leaders as necessary before allowing access. 

Careful judgements are made about the curriculum or therapeutic impact if we need to refuse 
a visit or series of visits, by the Senior Leadership team. Some but not all visits will be permitted 
if they remain significant in the school’s overall offer to the children and their families. 

Any visitors will be given the COVID-19 Guidance to Visitors, Contractors and 
Suppliers working at Trinity School document, via email prior to the visit or 
series of visits, or on arrival. It will also be on our website. This details the 
preventative measures we expect all visitors to take. This is included on page 
4 of this document. 
 
Offsite visits are not taking place and remain under review at the current 
time to ensure we are operating as safely as possible with a vulnerable 
group of young people. This is due to lack of distanced space on 
available transport. 
 
Occasional home visits may take place re: Attendance and 
Access/Home Intervention/Safeguarding/remote learning pack drop-offs-
but these will be distanced door-step visits only. The decision for these 
visits to take place will be taken at SLT level depending on emerging 
risks. 
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The following excerpts are taken from the Government’s advice 
September 2020:  
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-
coronavirus-outbreak/guidance-for-full-opening-schools 
 
https://www.gov.uk/government/publications/guidance-for-full-opening-
special-schools-and-other-specialist-settings 
 
 
Supply teachers, peripatetic teachers and other temporary staff can move 
between schools. They should ensure they minimise contact and maintain as 
much distance as possible from other staff. Specialists, therapists, clinicians 
and other support staff for pupils with SEND should provide interventions as 
usual. Schools should consider how to manage other visitors to the site, such 
as contractors, and ensure that the risks associated with managing 
contractors, visitors, catering staff and deliveries, as well as cleaning staff on 
site who may be working throughout the school and across different groups, 
are addressed. This will require close cooperation between both schools and 
the other relevant employers. Schools should have discussions with key 
contractors about the school’s control measures and ways of working as part 
of planning for the autumn term. Schools should ensure site guidance on 
physical distancing and hygiene is explained to visitors on or before arrival. 
Where visits can happen outside of school hours, they should. A record 
should be kept of all visitors. 
 
PE 
Settings can work with external coaches, clubs and organisations for 
curricular and extra-curricular activities if they are satisfied that this is safe to 
do so within their wider protective measures.  
 
Music, dance and drama peripatetic teachers 
Peripatetic teachers can move between settings, for instance, but they should 
consider how to minimise the number of visitors where possible. Staff will be 
expected to comply with arrangements for managing and minimising risk, 
including taking particular care to maintain distance from other staff and pupils 
where possible. To minimise the numbers of temporary staff entering the 
premises, and secure best value, consider using longer assignments with 
peripatetic teachers and agree a minimum number of hours across the 
academic year. 

If a teacher is operating on a peripatetic basis, and operating across multiple 
groups or individuals, it is important that they do not attend a lesson if they are 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
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unwell or are having any symptoms associated with coronavirus (COVID-19) 
such as fever, a new and sustained cough, loss of sense of taste or smell. In 
addition, they should: 

• maintain distancing requirements with each group they teach, where 
appropriate 

• avoid situations where distancing requirements are broken where possible, 
for example, demonstrating partnering work in dancing 

• make efforts to reduce the number of groups taught and locations worked 
in, to reduce the number of contacts made 

Offsite Visits 

In the autumn term, settings can resume non-overnight domestic educational 
visits. These should include any trips or placements connected with a pupil or 
student’s preparation for adulthood, for example, workplace visits. This should 
be done in line with protective measures, such as keeping children and young 
people within their consistent group, and the coronavirus (COVID-19) secure 
measures in place at the destination. 

Settings should make use of outdoor spaces in the local area to support the 
delivery of the curriculum. As normal, they should undertake full risk 
assessments in relation to all educational visits to ensure they can be done 
safely and as part of this risk assessment, they need to consider any 
necessary control measures. They should read the health and safety on 
educational visits guidance when considering visits. 
The Association of British Insurers (ABI) has produced information on travel 
insurance implications following the coronavirus (COVID-19) outbreak. If you 
have any further questions about your cover or would like further reassurance, 
you should contact your travel insurance provider. 

 
Immunisations 
As normal, schools should engage with their local immunisation providers to 
provide immunisation programmes on site, ensuring these will be delivered in 
keeping with the school’s control measures. These programmes are essential 
for children’s health and wellbeing and can also provide benefits for staff. 
 

 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.abi.org.uk/products-and-issues/topics-and-issues/coronavirus-hub/
https://www.abi.org.uk/products-and-issues/topics-and-issues/coronavirus-hub/
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COVID-19 Guidance to Visitors, Contractors and Suppliers working at 
Trinity School 
 
All visitors, contractors and suppliers are asked to monitor themselves for 
Covid-19 symptoms before travelling to Trinity School.  You can check any 
symptoms using the NHS 111 Online service via the link 
https://111.nhs.uk/covid-19/ 
 
To support NHS Track and Trace and to help contain Covid-19 clusters or 
outbreaks, Trinity School will be keeping a temporary record of all visitors to 
our school site for 14 days.  Records will be held in compliance with General 
Data Protection Regulation for 21 days.  This reflects the incubation period for 
Covid-19 (which can be up to 14 days) and an additional 7 days to allow time 
for testing and tracing.  After 21 days, these records will be securely disposed 
of or deleted. 
 
Where possible, all face to face meeting should be avoided, encouraging 
meetings via remote connection/working. 
 
Visitor times will be limited to a specific time window, as agreed with your 
school contact prior to the visit. 
 
Visitors would be expected to provide their own Personal Protection 
Equipment. 
 
Guidance on social distancing and hygiene measures in relation to your visit 
to Trinity School can be discussed with your school contact either prior to, or 
on arrival to the school site, but as a minimum you should: 
 
- Please wash your hands as you enter the building, using the visitor toilets 
located by the main reception. 
 
- You must wear a face covering in all communal areas.  If cannot wear a face 
covering because you have a medical reason or are communicating with 
some who needs to see your face, a visor must be worn instead. 
 
- When moving around the school, please observe a 2 metres distance from 
others. 
Procedure following a Suspected Case of Covid-19 
If any visitor, contractor or supplier starts to show symptoms whilst on the 
school site, they should immediately make their way to the School Reception 
Area and report to a member of office staff. 
PLEASE DO NOT LEAVE THE BUILDING WITHOUT REPORTING YOUR 
DEPARTURE. 

https://111.nhs.uk/covid-19/
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Your Track and Trace Form will be located and you will be asked to confirm 
which areas of the school you have visited.  Your school contact will also be 
informed.If a member or staff or pupil you have come into contact with during 
your visit has a suspected or confirmed case of Covid-19, if necessary you 
may be contacted via the information you provided on your Track and Trace 
Form. 
 


